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What are the details of your Appeal? - Provide the reason/s for why you are requesting for an Internal 

Appeal. You will need to explain how you think the Principle of Procedural Fairness has been breached. Include 
evidence that has not been presented beforehand as part of your original Complaint to support your Request for 
an Internal Appeal.	
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
What do you think needs to be done to address your Appeal? Tell us what you think needs to be done 
to address the perceived breaches of the Principle of Procedural Fairness as you have outlined in this Internal 
Appeal Request.	
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Information about Internal Appeals: 
Students must read the SGA Student Complaints and Appeals Policy and Procedure, before completing and 
lodging this form. You will find the SGA Student Complaints and Appeals Policy and Procedure under ‘Policies’ on 
your College website or you can contact the Student Services Manager at your College to discuss the Internal 
Appeal process.  

 
Declaration: 
I understand that in lodging this Request for an Internal Appeal; 

 I have read the SGA Student Complaints and Appeals Policy and Procedure, including Appendix 1 and 
Appendix 2  

 my Appeal will be acknowledged and will be forwarded to the relevant Responsible Officer for managing 
the Appeal, and 

 the information I provide will be treated with appropriate confidentially and will not be disclosed to a third 
party unless required for the management of my Appeal or by law. 

 

Signature:______________________________________

 

Date:____/____/____ 
 

 
How to lodge your completed Appeal Form:  
Attach the completed Request for an Internal Appeal Form and supporting documentation and Email to: 
complaints@studygroup.com

Office Use Only 

Date Received                                   Receipt Provided ☐                     File Number:                                College                                         


